
R E T A I N E R  I N V O I C EYour logo

Business name

Address

Phone / email

Tax or license ID

Invoice no.

Issue date

Due date / terms

Reference / PO no.

BILL  TO JOB DETAILS

Customer name

Address

Email / phone

Billing period

Agreement / retainer no.

Included this period

Hours included / used

Billed:   In advance  /  In arrears

LINE  ITEMS

The retainer fee, hours over the plan and approved expenses on separate lines.

DESCRIPTION QTY / HOURS RATE AMOUNT

Subtotal

Discount

Tax (          %)

Total

Amount paid

Balance due

Payment instructions

Terms and conditions

Notes

Printable blank invoice. Fill it in online at doany.ai/tools/invoice-templates/retainer


